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1. Go to usucger.org. Note there is also a video demonstration of paying dues on the 
homepage. 
 

2. At the top left of the menu bar, under “About USUCGER”, click “USUCGER Membership” 
from the drop down. 
 

 
 

3. This will bring you to the page with information about USUCGER membership dues and 
eligibility. Scroll down to select the membership type you would like to pay for.  
• The first option is the U.S. Universities Membership. Choose this option if you are 

purchasing membership(s) for eligible member(s) at a U.S. Institution. You can pay for 
just yourself, or for multiple members at your institution (just like has been done in the 
past). If you are staff of admin paying on behalf of others, you will still choose this option. 
Simply click on the icon on the left to choose the U.S. Universities Membership option. 

• The second option is the Associate Membership. Choose this option if you are faculty 
from non-U.S. institutions, geotechnical practitioners, government employees, or others 
with a vested interest in the USUCGER mission. Click on the person icon to the left. 
 

 
    

4. Enter the requested information and then click “Go to Checkout” at the bottom. If you 
selected U.S. Universities Membership, you will then be asked to enter your University 
name, and how many memberships (“number of seats”) you are paying for. If your payment 
will include a membership for yourself, choose “take up a seat”. If you are paying on behalf 
of others, and you will not be using one of the memberships for yourself (e.g. staff member), 
then leave “take up a seat” unchecked. In the example shown, the person paying is a 
geotechnical faculty member paying for 4 total faculty memberships at Villanova. They want 
to use one of the memberships for themselves, so they chose “take up a seat”. 

CLICK THIS OR CLICK 
THIS 
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5. Enter your billing details. Then at the bottom right, choose “Proceed to Paypal”. You do not 
need a PayPal account. You will have the option to pay with just a debit of credit card. 

 
………………………………………………………………………………………. 

 
 
 

6. Select payment method (PayPal account or Debit/Credit 
card). Then enter Billing Information. After payment is 
confirmed, click “Return to Merchant”. The payment 
confirmation will be sent to the email you entered in the 
Billing information.  
 
 
 
 
 
 
 
 

7. If you were only paying for yourself, you are all done. ���� 
 

If you were paying for multiple people, you need to invite them to accept their 
memberships. This next step is important. This is part of the improved, more automated 
membership tracking that USUCGER has implemented. See the next page. 

Enter how many people 
you are you paying for 

Check this box if you want to include yourself 
as one of the members being paid for 

Full name of university  
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Inviting people to accept their memberships 
(this part only necessary for those paying for multiple memberships): 
 
 

1. After paying, either click the “your account” hyperlink, or choose “Membership Area” under 
Members. 
 

 
 
 

2. Click “University” on the left. Then on the next page, click “Add Member” on the left. 
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3. You now have 2 choices for how you would like to invite people at your institution to accept 
their paid memberships: 
• Option 1: Copy the link in the Registration Link box and send it to them directly via an 

email from you. You can use the same link for all members you are inviting (it is specific 
to your group payment). 

• Option 2: Enter their email address and click Add Member to generate an automated 
email from the system. If you have issues with emails getting spam blocked, it is 
recommended you choose option 1 instead.  
 

 
 
4. When the people that you invited click on the link, it will bring them to this Register page. 

After they enter their name and email and click Register, they will be added to the 
USUCGER membership database. This will keep them listed as an active paid member, and 
will keep them on the listserv. This will also confirm that they have taken up one of the 
“seats” you paid for. If they have any issues, they can contact webmaster@usucger.org. 
  

 

OPTION 1 

OPTION 2 
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